Melissa Ahmad

Personal information

Social Status: Single
Nationality: Lebanese
DOB: January 15th, 1981
Permanent address: Sin El Fil, Maghreb Building, 2nd Floor
Contact information: xxxxxx@gmail.com   | 01265986

Objective
Seeking a full time position in pediatric nursing.

Professional Experience
November 2007 –   Present         Cedars Hospital                           Sin El Fil, Lebanon
Chief Pediatric Nurse
· Promoted to head nurse of pediatric department after two years of successful rotations and positive performance evaluations. 
· Oversaw scheduling and mentoring for nursing staff in a demanding pediatric department. 
· Led a project to streamline record keeping to improve efficiency.
· Volunteered for extra hours in different areas to get a better view of the hospital, its services and nurses’ roles in the big picture. 
[bookmark: _GoBack]August 2002 – Oct 2007             Al Mahjar Hospital                       Beirut, Lebanon
Nurse
· Worked in all areas of patient care 
· Responsible for intake, pre-evaluation and discharge of patients
· Coordinated scheduling of patients, including working with doctors and other patients to accommodate emergency cases
· Assisted nurses in their daily duties as needed
· Volunteered for mentoring program to help in orientation of new interns. 




Education
Sep 2003 – Sept 2005                  American University of Beirut      Beirut, Lebanon
Masters in Nursing

Sep 1999 – July 2002                  American University of Beirut      Beirut, Lebanon
Bachelor in Nursing

Skills and Qualifications

Languages: French, English and Spanish, written and spoken
Computer skills: Microsoft Word, Excel and Access
Acquired skills: 
- Leadership
- Humanitarian
- Time management

References: Available upon request
