Sarah Diab

Personal information

Social Status: Single
Nationality: Lebanese
DOB: April 11th, 1984
Permanent address: Verdun, Shabeb Building, 4th Floor
Contact information: xxxxxx@gmail.com   | 01-452369

Objective
Seeking a full time job as a Marketing Officer
Professional Experience
[bookmark: _GoBack]July 2007 – Present          Lebanese Marketing Company                   Beirut, Lebanon
Marketing Assistant
· Designed marketing materials such as flyers, event posters, emails and online newsletters
· Produced electronic multimedia displays utilizing MS PowerPoint to market events across campus
· Assisted in event coordination including working with printing vendors
 
Sept 2005 – June 2007      Gifts Company                                              Beirut, Lebanon
Retail Marketing Assistant
· Assisted with development of Customer Relations Management Program initiative
· Contributed on the production of the holiday catalog, including photo-shoots, content and layout
· Received and responded to donation requests
· Conducted research for possible cross promotions and partner marketing
· Researched competitor best-practices prior to the introduction of new product lines
· Designed a store level Product Knowledge Guide and several product description sheets
· Acted as liaison between store managers and corporate office for individual marketing requests
· Created and administered surveys to over 180 stores to solve store related issues
· Monitored development of MS Access inventory management and forecasting program
Education 
Sept 2002 – May 2005        Lebanese American University                  Beirut, Lebanon
Bachelor of Science in Business Administration
Dual Concentration: Marketing and Entrepreneurship
GPA 3.6, Dean’s List
Skills and qualifications
· Computer skills: MS Access, Excel, Word, PowerPoint, Publisher, Outlook, Lotus Notes, QuickBooks, Adobe Photoshop
· Languages: Fluent in English and Spanish, written and spoken
· Acquired skills: 
·       -     Ability to work under pressure
· Public speaking
· Interpersonal
· American sign language

References: Available upon request

